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RMKS/1.  THIS MESSAGE PROVIDES THE DETAILED GUIDANCE FOR IMPLEMENTING

THE CHANGES TO THE MDS REVIEW CHAIN FOR SHIPBOARD 2-KILOS DIRECTED

BY REF A.

2.  THE PROCEDURES TO EFFECT THIS CHANGE FOR EACH SHIPBOARD

CONFIGURATION (SNAP II, MICROSNAP, AND OMMS-NG) ARE AS FOLLOWS:

---

A. SNAP II:  3M COORDINATOR LOG IN AND GO TO:

(1) APPLICATIONS.

(2) MAINTENANCE.

(3) MDS (MAINTENANCE DATA SYSTEMS).

(4) PF 10 SUBSYSTEM MANAGER FUNCTIONS.

(5) PF 3 MDS ACCESS FILE MAINTENANCE.

(6) TYPE IN THE USER'S LOG IN TO BE UPGRADED. SELECT PF 2.

(7) ENSURE THIS IS THE USER TO BE UPGRADED. CLICK ENTER TO MODIFY RECORD.

(8) THE MDS ACCESS CONTROL SCREEN IS UP. ENSURE THIS IS THE USER

    YOU ARE GOING TO UPGRADE.

-SET SUBSYSTEM MANAGER TO N.

-SET MULTIPLE WORK CENTER ACCESS TO Y.

-SET PRIMARY WC CSMP ACCESS LEVEL TO 2.

-SET PRIMARY WC SEF ACCESS LEVEL TO 2.

-SET LOGISTIC SUPPORT DATA ACCESS TO 2.

-SET LEVEL OF CSMP REVIEW AUTHORITY TO 3.

-SET LEVEL OF SEF REVIEW AUTHORITY TO 3.

-SET ORDER NON-MAINTENANCE SUPPLIES TO Y.

-SET MAINTAIN TICKLER FILES TO Y.

-SET PRIMARY JOB STATUS CAPABILITY TO Y.

-SET PRIMARY WORK PKG ADD CAPABILITY TO Y.

-SET PRODUCE PRINTED REPORTS TO Y.

-SET DISPLAY ONLINE MGMT REPORTS TO Y.

-SET REVIEW SHIPS TROUBLE LOG TO Y.

-SET WORK PACKAGE MANAGER TO Y.

(9) CLICK ENTER TO ACCEPT DATA.

(10)THE NEXT SCREEN YOU SEE WILL SELECT THE DEPARTMENT AND WORK

    CENTERS THE USER HAS THE APPROVAL AUTHORITY FOR.  PUT THE

    DEPARTMENTAL CODE FOR THE DEPARTMENT THE USER HAS APPROVAL FOR ON

    THE LINE BESIDE THE DEPARTMENT ACCESS.

(11)PLACE THE USER'S PRIMARY DIVISIONAL CODE ON THE LINE IN FRONT

    OF DIVISION ACCESS.

(12)IN THE WORK CENTER ACCESS AREA BELOW THE DIVISIONAL ACCESS,

    PLACE THE WORK CENTERS THAT THE USER HAS APPROVAL AUTHORITY FOR.

(13)IN THE CSMP LVL AND SEF LVL BLOCKS, PLACE A 2 FOR ALL OF THE

     WORK CENTERS ADDED.

(14) IN THE JOB STAT AND WRK PKG BLOCKS, PLACE A 2 FOR ALL WORK

     CENTERS ADDED.

(15) CLICK ENTER TO ACCEPT DATA.

(16) DO NOT CHANGE DATA IN THE TICKLER FILE SCREEN. CLICK ENTER.

(17) USER IS NOW UPGRADED.

---

B.  MICROSNAP:

DOS PROCEDURE -- 3M COORDINATOR LOG IN AND GO TO:

(1) OPERATIONAL MAINTENANCE MANAGEMENT SYSTEM

(2) MAIN MENU

(3) SUBSYSTEM MANAGER FUNCTIONS

(4) USER ACCESS FUNCTIONS

(5) MAINTENANCE USER ACCESS

(6) ON THIS SCREEN IS A LIST OF USERS. SELECT THE USER YOU ARE

    GOING TO UPGRADE.

(7) ESC KEY.

(8) SELECT MODIFY USER ACCESS.

(9) THE MDS ACCESS CONTROL SCREEN IS UP.  ENSURE THIS IS THE USER

    YOU ARE GOING TO UPGRADE.

- SET SUBSYSTEM MANAGER - UNCHECKED

- SET MULTIPLE WORK CENTER ACCESS - CHECKED

- ORGANIZATIONAL LEVEL REVIEW - SET CSMP AND SEF TO 3

- LEVEL OF ACCESS - - PLACE THE NUMBER 2 IN THE BOX FOR PRIMARY WC

  CSMP, LOGISTICS SUPPORT DATA, AND PRIMARY WC SEF.

- PAGE DOWN KEY.

- UNDER ALT ACCESS LEVEL, ENTER DEPARTMENT NAME, DIVISION NAME.

- ENTER 2 IN CSMP AND SEF LEVEL COLUMNS.

- UNDER MULTIPLE WORK CENTER ACCESS, ENTER WORK CENTERS THAT THE

  PERSON REQUIRES ACCESS TO.

- ENTER 2 INS CSMP AND SEF LEVEL COLUMNS.

- ESC KEY.

- SELECT MODIFY USER.

- ENTER KEY.  USER HAS BEEN MODIFIED.

---

WINDOWS PROCEDURE-- 3M COORDINATOR LOG IN AND GO TO:

(1) OPERATIONAL MAINTENANCE MANAGEMENT SYSTEM.

(2) MAIN MENU.

(3) SUBSYSTEM MANAGER FUNCTIONS.

(4) USER ACCESS FUNCTIONS.

(5) ON THIS SCREEN IS A LIST OF USERS.  SELECT THE USER YOU ARE

    GOING TO UPGRADE.

(6) ONCE THE USER IS SELECTED, CLICK THE USER REVIEW AUTHORITY TAB.

(7) ENSURE THIS IS THE USER TO BE UPGRADED.  CLICK THE EDIT BUTTON

    TO MODIFY RECORD.

(8) THE MDS ACCESS CONTROL SCREEN IS UP.  ENSURE THIS IS THE USER

    YOU ARE GOING TO UPGRADE.

- SET SUBSYSTEM MANAGER - UNCHECKED

- SET MULTIPLE WORK CENTER ACCESS - CHECKED

- ORGANIZATIONAL LEVEL REVIEW - SET CSMP AND SEF TO 3

- LEVEL OF ACCESS:

            (A) PLACE A 2 IN THE BOX FOR PRIMARY WC CSMP, LOGISTICS

                SUPPORT DATA, AND PRIMARY WC SEF.

            (B) PLACE A CHECK MARK IN ALL BOXES IN THE LEVEL OF

                ACCESS AREA.

- ACCESS LEVELS:

            (A) PLACE THE DEPARTMENT THAT THE USER HAS APPROVAL

                AUTHORITY FOR IN THE DEPARTMENT BLOCK

            (B) PUT A CHECK MARK IN THE CSMP AND SEF BOXES.

            (C) PLACE A 2 IN THE JOB STATUS AND WORK PACKAGE BOXES.

            (D) PLACE THE PRIMARY DIVISION THAT THE USER HAS APPROVAL

                 AUTHORITY FOR IN THE DIVISION BLOCK.

            (E) PUT A CHECK MARK IN THE CSMP AND SEF BOXES.

            (F) PLACE A 2 IN THE JOB STATUS AND WORK PACKAGE BOXES.

            (G) CLICK SAVE.

- CLICK THE ALTERNATE WORK CENTER TAB.

- CLICK ADD.

- USE THE PULL DOWN MENU OF WORK CENTERS TO SELECT THE WORK          
       CENTERS

  THAT THE USER HAS APPROVAL AUTHORITY FOR.

- PLACE A 2 IN THE CSMP LEVEL AND SEF LEVEL BLOCKS AND PLACE A

  CHECK MARK IN THE JOB STATUS AND WORK PACKAGE BOXES. REPEAT      
       UNTIL ALL WORK CENTERS ARE ADDED.

- CLICK EXIT WHEN ALL WORK CENTER ADDITIONS ARE COMPLETED.

(9) USER IS NOW UPGRADED.

---

C.  OMMS-NG:  3M COORDINATOR LOG IN AND GO TO:

(1) FILE.

(2) NEW LIST .

(3) SELECT USER BUTTON.

(4) IN USER ID BLOCK, ENTER USER ID THAT REQUIRES MODIFICATION.

    CLICK CREATE LIST.

(5) USER WILL BE HIGHLIGHTED, CLICK GO TO.

(6) YOU NOW SEE THE USER MANAGEMENT SCREEN WHICH HAS 2 SECTIONS.

    THE TOP SECTION TELLS THE PRIMARY WORK CENTER AND USER INFORMATION

    AND THE BOTTOM SECTION CONTAINS 3 TABS. ENSURE THIS IS THE USER YOU

    WANT TO UPGRADE.

(7) IN THE BOTTOM SECTION UNDER ROLES COLUMN, CLICK DEPARTMENT HEAD

    ONCE, DEPARTMENT HEAD IS HIGHLIGHTED.

(8) UNDER ORGANIZATION COLUMN SELECT WORK CENTERS THAT THE USER HAS

    APPROVAL FOR AND CLICK THE GRANT BUTTON.

-----NOTE:---- THE DEPARTMENT HEAD IS RESPONSIBLE FOR THE

DEPARTMENTAL BUDGET AND IS THE NORMAL PARTS APPROVAL AUTHORITY.  IF

THE COMMAND IS USING THE SYSTEM DEFAULT DEPARTMENT HEAD ROLES, THE

OMMS-NG SYSTEM WILL NOT ALLOW YOU TO DELETE "EXECUTE PARTS APPROVAL"

AUTHORITY; HOWEVER, THE FOLLOWING PROCEDURE MAY BE USED TO THE SAME

EFFECT.   LEAVE PARTS APPROVAL ACCESS FOR THE LCPO.  HAVE THE

RSUPPLY FUNCTIONAL MANAGER (LEADING SK) ACCESS RSUPPLY AND CHANGE

"APPROVAL MONEY VALUE" TO $1.00.   THIS WILL ALLOW THE LCPO TO

APPROVE PARTS IN OMMS-NG SO THAT THE REQUEST WILL BE TRANSMITTED TO

RSUPPLY BUT WILL REQUIRE THE DEPARTMENT HEAD TO APPROVE THE PART

REQUESTS IN RSUPPLY TO ALLOCATE FUNDS.

 (9) CLICK THE APPLY BUTTON TO SAVE CHANGES MADE.

(10) SELECT THE REVIEW AND APPROVAL TAB TO REVIEW CHANGES MADE, IF

      REQUIRED.

 (11) USER IS NOW UPGRADED.

---

3.  THE ABOVE PROGRAM WILL ALLOW THE 3M COORDINATOR TO UPLOAD

2-KILOS THAT HAVE BEEN APPROVED BY EITHER THE DEPT HEAD OR LCPO.

4.  FOR WORK CENTERS WITHOUT CLEARLY ESTABLISHED LCPO POSITIONS,

ACTIONS SHALL BE TAKEN TO COMPLY WITH THE SPIRIT OF THIS ENDEAVOR,

THAT IS, TO ESTABLISH A STREAMLINED AND TECHNICALLY ACCOUNTABLE

SHIPBOARD REVIEW PROCESS FOR EACH WORK CENTER.

5.  FOR TECHNICAL ASSISTANCE CONTACT: HTCM(SW/AW) OSBORNE, FORCE 3M,

CNSP N4133, 619-556-0136, DSN 526-0136.//
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